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[Mosioxenne o 3amMTe NEPCOHANBHBIX 1A HHBIX COTPY/IHUKOB
MBOY «Yazesckana OOILL»

1. OBIIME ITOJIOXKEHW

1.1. Hacrosimee [Tonoxenne paspaGoTaHo B LE/AX 3aLIUTHI IEPCOHATBHBIX TAHHBIX
cotpynaukoB MBOVY «Yazesckas OOIL».

I.2. Hactosimee Ilonoxenue pa3zpaboTaHo Ha OCHOBAaHWH CTaTel Koncrutynuu PO, Tpynosoro
Koznexca P®, Kosiekca 06 aqMUHICTPAaTHBHBIX TpaBOHapyIeHHsSX PD, ['paxxnanckoro Koxekca
P®, Yronosuoro Konekca P®, a rakke DenepansHoro 3akoHa Ne 149-d3 ot 27.07.2006r «O6
HHpOpManuu, HHpOPMATH3aLUK U 3ammuTe uHGopManun», O3 PO Neo 152-D3 or 27.07.2006r
«O nepcoHaNbHEIX JaHHBIX» (¢ n3Menenuamu Ha 30.12.21).[Toctanosenuem [TpaBuTenscTBa
P® o1 21.03.2012 r. Ne211 «O6 yTBeprkAeHUH TIepedrs Mep Ha 0OeceyeHre BEIMOTHEHUS
00513aHHOCTEH, IPEyCMOTPEHHBIX (efepalbHbIM 3aK0HOM «O MepCOHATBHBIX TAHHBIX (c
u3MeHeHusIMHU Ha 15.04.19), ®3 PO ot 21 urons 2014 r. N 242- $3"0O BHECEHHH H3MEHEHHI B
OTACbHBIC 3aKOHOAATEIbHbIC aKkThl Poccuiickol denepaluu B 4acTH YTOYHEHUS OPSKA
00paboTKHU NepCOHANTBHBIX JaHHBIX B HH()OPMALMOHHO-TENEKOMMYHHKALIMOHHBIX CeTsX", 1
OTIPENIETIACT CHCTeMY 00pabOTKH M 3allUThl IEPCOHATBHBIX AAHHBIX pAGOTHUKA, OTyYEHHBIX B
MPOUECCE XO3ANCTBEHHOM JAESTEIBHOCTH U HEOOXOAUMBIX B CBSA3H C TPYIOBBIMH OTHOIICHHUSIMH,
[lepconanpreie nanHble paboTHUKA — MHPOPMALIKS, HEOOXOMUMAs paboTOaTENIO B CBSI3H C
TPYAOBBIMH OTHOLICHUSMH M KaCarOLIascs KOHKPETHOro paboTHHKa. O6paboTKa IepcoHaTbHBIX
JIAHHBIX PAOOTHHKA — [OJIyYeHHe, XPaHEHHe, KOMOMHUPOBAHKE, ITepe/iaua Ui JI000e Ipyroe
HCII0JIb30BaHKE IIEPCOHANIBHBIX AaHHBIX PaOOTHHKA.

2. IIEPEYEHDb JOKYMEHTOB U CBEJEHWI, COJIEP)KALLUX [TEPCOHAJILHBIE
HAHHBIE PABOTHUKA

2.1. B cootsercTBun ¢ TpynoBbim kogekcom P® jumo, nocrymarormmee Ha padoty B MBOY
«Hasesckas OOILly, npenssiBisier paboToAATENIO ClIeAYIOIIME TOKYMEHTHI, cozeprKallue ero
IIEPCOHAJIbHBIE TAaHHbBIE:

— aCropT WK APYrod JOKYMEHT, YJ0CTOBEPSIOIHI IHYHOCTD, KOTOPBIH CONEPIKUT CBEACHHS O
€ro MacropTHRIX AaHHBIX, MECTE PErUCTPalUK (MECTE KUTETbCTBA), CEMENHOM MOJIOKEHHUH,

— TPYZIOBYIO KHUIKKY, KOTOpasi COACPIKUT CBEAECHUS O TPYJA0BOU AESITEIBHOCTH pabOTHHKA;



— CTpaxoBO€ CBHALTEJIBCTBO IOCYAapCTBEHHOI0 IMTEHCHOHHOI'O CTPaxoBaHUsA, KOTOPOC COACPKUT
CBCICHHS O HOMEPE U CEPHH CTPAXOBOI'0O CBUACTC/ILCTBA,

— CBHCTEJILCTBO O IOCTAHOBKE Ha YYET B HAJIOTOBOM OpraHe, KOTOPOE COACPIKUT CBECACHU A 00
I/IHCHTI/I(I)I/IKEU_II/IOHHOM HOMEPE HAJIOTOIJIaTCJIbIIIHUKA,

— JIOKYMEHT 00 06pa30BaHuy, KBATH(UKAIIUK UM HATMUUH CIIELHAIbHBIX 3HAHHUH, COepKaInn
cBeeHust 00 00pa3zoBaHUU, MTPOPECCHH;

— JJOKYMEHTBI BOUHCKOI'O y4e€Ta, KOTOPbLIE COAEPIKAT CBEACHUSA O BOMHCKOM Y4CTC
BOEHHOOOSI3aHHBIX U JIML, MOJJICKaIKiX MPU3bIBY Ha BOCHHYTO CIIy>K6y.

2.2. B nepedeHb TOKYMEHTOB U CBEACHHUH, COAEPIKALLMX NIEPCOHANIbHBIC JTaHHBIC, BKJIIOYAIOTCS:
— TPYAOBOM J1I0rOBOP;

— CBEIEHHUS O COCTOSIHUH 340POBBS;

- CBeﬂeHl/Iﬂv 0 3apabOTHOH mJjare.

3. OBILLME TPEBOBAHWM TP OBPABOTKE ITEPCOHAJIBHBIX TAHHBIX 1
FAPAHTHUU UX 3AILIUTHI

3.1. O6paboTKa NepCcoOHaIbHBIX JaHHBIX PAOOTHHKA OCYLIECTB/ISETCS HCKIFOYATEIBHO B IEJIAX
obecreueHns 3aKOHOB ¥ HWHBIX HOPMATHBHBIX TPABOBBIX AKTOB, COJAEHCTBUS paOOTHHKY B
TPYI0YCTPOMCTBE, 00YUEHH s U IPOABHIKEHUS 110 Ci1yskOe, obecrieueHus TMYHOR 6e301acHOCTH
pabOTHHKA, COXPAHHOCTH UMYIIECTBA, KOHTPOJISI KOJIMUECTBA U KAUeCTBA BHIIOJIHAEMOH paboThI.

3.2. Bce mepconanpHble aHHbIe pabOTHHKA TePeAaroTCs UM JIMUHO. Ecii nepcoHanbHbIe
JlaHHbIe pabOTHUKA BO3MOIKHO MOJIyYUTh TOJNBKO y TPEThEeH CTOPOHBI, TO paboToAaTENb 00sA3aH
YBEAOMUTB 00 3TOM pabOTHHKA 3apaHee U OT Hero JOJDKHO OBbITh MOJTyYeHO MHCbMEHHOE
cornacue. PaGoTtoaaress 06s3aH coOOUTh pabOTHHKY O LEJIX, HCTOYHUKAX U CIocobax
MOJTyYEeHUS TIEPCOHATBHBIX JaHHBIX, a TAK)KE O XapaKTepe MOUICKAIINX MOTYyYSHUIO
MIePCOHATBHBIX JaHHBIX.

3.3. Paboromarenns He MMEET MpaBa Moj1ydaTh 1 00padaTbiBaTh IEPCOHANIBHbIE TaHHbBIC
pabOTHUKA O €r0 MOJMTUYECKUX, PETUTHO3HBIX U APYTUX yOeKIeHUAX U 4aCTHOH Ku3HU. B
cllydasix, HeImoCpeACTBEHHO CBSA3aHHbBIX C BOIIPOCAMH TPYAOBBIX OTHOIIEHUH, B COOTBETCTBHH CO
cratheit 24 Koncruryuun PO paGoronarens Bipase NolydaTh 1 00padaTeiBaTh JTaHHBIE O
YaCTHOM JKU3HU PaOOTHHKA TOJIBKO C €0 MUCbMEHHOIO COIJIACHSI.

3.4. PaGoTonaTtens He UMEET [paBa moiy4dars ¥ 00padarelBaTh JaHHbIE PAOOTHHKA O €T0
YJIEHCTBE B OOLIECTBEHHBIX 00BEINHEHHSIX HITH €0 IPOPCOIO3HON NEATEIbHOCTH, 3a
* HCKJIIOUEHHMEM CJIyYaeB, MPelyCMOTPEHHBIX (elepalbHbIMK 3aKOHAMH.

3.5. [Ipu npUHATHY PELICHHUH, 3aTParuBaIOLINX HHTEPECkl pabOTHHKA, pab0TOIaTEN b HE IMEeT
paBa OCHOBBIBATHCS Ha EPCOHATLHBIX JAHHBIX PAOOTHHKA, MOy ICHHBIX HCKIIIOYUTENIBHO B
pe3yabTaTe X aBTOMATH3UPOBAHHOM 00pabOTKH WIIK 3JIEKTPOHHOIO MOJIyYCHHUSI.



3.6. 3ammTa OT HEeNPaBOMEPHOTO UCIIO/B30BAHHS NIEPCOHAIBHBIX JaHHBIX PabOTHUKA
obecnieunBaeTcs paboTOAATEIEM 3a CYET COBCTBEHHBIX CPEJICTB B IIOPsIJIKE, YCTAHOBIECHHOM
(enepanbHBIM 3aKOHOM.

3.7. PaBOTHUK JOKEH OBITh 03HAKOMIIEH C HACTOSILIHM [lonoxenuem nox pocrnuce.

4. IIOPAJIOK XPAHEHU S ¥ ICTIOJIb30BAHUE [TEPCOHAJIBHBIX JJAHHBIX
PABOTHUKA

4.1. IlepconanbHble nanHble paGoTHUKA XpaHATCA M0C/Ie aBTOMATH3HPOBAHHON 0O6paboTKH Ha
SJIEKTPOHHOM HOCHTEJIE U B OyMa)KHOM BAPUAHTE B IHYHOM JIENle COTPYAHHKA.

4.2. IlepconanbHble naHHble B 6YMaKHOM BapuaHTe Xpansates B celipe. Kimou ot ceiiga
XPaHHTCA y pyKOBOAMTEJIS MJTH JIMIA €r0 3aMEHSIOIIETO

- 4.3. [lepconanbhble JaHHbIE Ha HTEKTPOHHBIX HOCHTE/ISX XpaHsTcs B nporpamme «1C:
3aprutara u kazapsi». JOCTYN K IporpamMme HMeroT PYKOBOAMTEJIb U IJIaBHBIH Oyxrantep. Bxon B
TIPOrpamMmy OCYIIECTBIIACTCS TOJIBKO [PU BBEAECHHH JTHYHOTO MAPOJIs 1OJIB30BATEIS.

4.4. Jlomyck K mepcoHaIbHBIM JAHHBIM PaGOTHHKA Pa3pelICH TOJIBKO TEM J0JKHOCTHBIM
JILEAM, KOTOPBIM MEPCOHATIEHbIC JaHHbIE HEOOXOMMMbI B XO3SHCTBEHHOMN NEATEIBHOCTH:
PYKOBOZIUTE!Ib, 3aMECTHTE b, [VIaBHEII Oyxrantep.

4.5. Ot pabOTHHKOB, OTBETCTBEHHBIX 3a XPaHEHHE MEePCOHATIBHBIX JaHHBIX, 4 TAKKE
PabOTHHMKOB, BIIANCIOLINX NEPCOHATLHBIMU JAHHBIMH B CHITY CBOMX JIOJKHOCTHBIX
00si3aHHOCTeH, GepyTes 06s3aTeIbCTBA O HepasraleH!n KOH(PUAEHIHATBHON HH(OPMAIIHH O
NIEPCOHANBHBIX JaHHBIX pabOTHHKOB.

4.6. BHEIHHIT Z0CTYN K NEPCOHATBHBIM JaHHbIM pabOTHUKOB HMEIOT KOHTPOJIBHO-
PCBU3HOHHLIC OPTaHbl IPH HATHYHH JOKYMEHTOB, HA OCHOBAHHH KOTOPBIX OHH IIPOBOJST
NPOBEPKY. JINCTAHIMOHHO NIepPCOHANIbHBIE JaHHbIE paGOTHHKOB MOTYT OBITh MpeICTABIEHBI
KOHTPOJILHO-HA30PHBIM OpraHaM TOJIBKO [10 MHCbMEHHOMY 3arpocy. CTpaxoBble (bonmpl,
HETOCYapCTBEHHbIC [ICHCHOHHBIE (DOH/IBL, IPYTHe OPraHU3aluy, a TAKKe POACTBEHHUKH U
“UICHDBI CEMBbH PaOOTHHKA HE HMEIOT JOCTYIA K NIePCOHANBHbBIM JAHHbIM paboTHHKa, 3a
MCKIJIIOYCHUEM HaJIMYMs TUCEMEHHOTO COraCHs CaMoro paboTHHKA.

4.7. ABTOMaTH3MpoBaHHas 06paboTKa 1 XpaHEHHE MEePCOHANIbHBIX JaHHBIX PA0OTHHKOB
AOIYCKAIOTCA TOJIBKO T1OCJIE BBITOIHEHMS! BCEX OCHOBHBIX MEPOMPUSITHIL 110 3allUTe
HHpOopMarLmH.

4.8. [lomemienus, B KOTOPBIX XpaHATCS NEPCOHANIbHBIC TaHHble paOOTHHKOB, AOKHBI OLITh
000py10BaHbI HAJIEKHBIMH 3aMKaAMH.

9 [TPABWJIA TIEPEJAYU [TEPCOHAJIBHBIX JIAHHBIX PABOTHUKOB

5.1. Ilpn nepesiaye mepcoHanbHEIX TaHHBIX paGOTHHKA OTBETCTBEHHEIH 3a XpaHEeHHe
TICPCOHATIEHBIX NAHHBIX JIOJDKEH COOJIONATH ClIeIyolue TpeGoBaH s:



— He co00IIaTh NepcoHaIbHbIe JaHHbIe paboTHHKA O€3 ero MUCHbMEHHOT0 COIIachsi, KpoMe
Clly4aeB, KOrja 3T0 HeOOXO0MMO B IEJISIX MPEaYIPEKICHUS YIPO3bl )KU3HHU U 3J0POBBIO
pabOTHHKA, & TAKXKEe B CIIy4asx, yCTAHOBICHHBIX (heepabHbIM 3aKOHOM;

— OPEAYIIPEKAATH JIUL, ITOJTYYUBIIUX EPCOHATIBHBIC JaHHBIC pa6OTHI/IKa, O TOM, 4YTO 3TH
HAAaHHBIC MOTYT OBITH MCII0JIb30BAHbI JIIIb B HeJsx, sl KOTOPbhIX OHU COO6U1€HI>I, 51 TpC6OBaTB
OT 3THUX JIMI NOATBCPIKACHUS TOI'O, YTO 3TO IIPABUIIO CO6J’HO)I€HO;

— He cool1aTh NEpCOHAJIBHBIC JaAHHbBIC pa6OTHYIKa B KOMMECPYECKUX LECIIAX]

— HE 3arpaimuBaTh HHPOPMALIHIO O COCTOSIHUH 3/I0POBbsl PAOOTHUKA, KPOME TEX CBEIACHHUH,
KOTOPBIE OTHOCSITCSI K BOTPOCY O BO3MOJKHOCTH BBINTOTHEHHs pPAOOTHUKOM TPYI0BOH QyHKIHH.

5.2. Paboromatenp BIipaBe OCYIIECTBIATh Mepeaady NepCcoHaIbHbBIX JaHHBIX PAOOTHHKA B
npejesnax OJHOM OpraHu3alui B COOTBETCTBHH ¢ JaHHBIM [Tos105keHneM, ¢ KOTOpbIM pabOTHHK
O3HAKOMJIEH I10J] PaCTIHCKY.

5.3. PaGoronaresns Bpase rnepeaaBaTh NepcoOHaIbHbIE JaHHbIC paOOTHHUKA IIPEACTABUTEIIO
paOOTHHKA B MOPsAKE, YCTAaHOBIEHHOM TpynoBeiM KoaekcoMm Pd, u orpaHuunBarth Ty
HH()OPMALIMIO TOJIBKO TeMH [EPCOHATIBHBIMU AaHHBIMUA PaOOTHUKA, KOTOPBIE HEOOXOIUMBI JUIS
BBINIOJIHEHHUS] YKa3aHHBIM MPEACTABUTENIEM €ro (yHKIHM.

6. [IPABA PABOTHHKA B LIEJISAX OBECITEHUEHNM A 3AILIMTEI I[TEPCOHAJIBHBIX
JAHHBIX, XPAHAILIMXCA YV PABOTOHATEJLA

PaGoTHuK UMeeT npaso:
— Ha TOJIHYIO HH()OPMAaLIHIO O CBOMX MEPCOHANBHBIX JaHHBIX 1 00pabOTKe STHX JaHHBIX;

— Ha ¢cBOOOIHBIN OECIIJIATHBIN JOCTYI K 9TUM JaHHBIM, BKJIFOYAs [IPaBO Ha I10Jy4eHHE KOIHUM
m000# 3amucH, cofeprKalel nepcoHalbHble JaHHble pabOTHHKA;

— Ha TpeboBaHue 00 UCKITFOUEHUH WJTH UCIIPABICHUH HEBEPHBIX UJIH HEIOJIHBIX [1€PCOHATBHBIX
JaHHBIX, 00paboTaHHBIX ¢ HapymeHueM TpynoBoro kojaekca P® u nacrosmero [onoxenus;

— Ha Tpe60BaHI/Ie 00 M3BCIICHHU pa6OTOﬂaT€HeM BCEX JIMI, KOTOPLIM paHEe ObLIH COO6HI€HBI
HEBEPHBIC UJIM HEITOJIHBIC MCPCOHAJIBHBIC JTAHHBIC pa6OTHI/IKa, 0 BCEX MPOU3BEACHHLIX B HUX
UCKIIFOYCHHUAX, UCTIPABJIICHUAX WJIK JOIOJTHCHUAX

— Ha ONPEACTICHUE CBOUX HpeﬂCTaBHTeﬂeﬁ JUTS 3alIATBI CBOUX MEPCOHAJIBHBIX JaHHBIX,

— Ha 00’KaJIOBAHHKE B CYJI HEMPABOMEPHBIX JEHCTBUN niu Oe3eicTBUS paboTonaTeNs IIPH
00paboTKe ¥ 3aIuTe NMePCOHATBHBIX JaHHBIX paOOTHHKA.

7. OTBETCTBEHHOCTb 3A HAPYILIEHME HOPM, PET'YJIMPYIOIIUX OBPABOTKY U
SALIUTY IMTEPCOHAJIbHBIX JTAHHBIX

7.1. 3a HapylUIeHHE HOPM, PEryJIHPYIOLIMX [10J1yueHHe, 00pabOTKy U 3alIUTy EPCOHAIbHBIX
JaHHBIX PaOOTHHUKA, BHHOBHBIE JINL[A HECYT OTBETCTBEHHOCTH B COOTBETCTBUU C (ellepalbHbIMK
3aKOHAMHU:



— IHCUHUIUIMHAPHYIO;

— aIMHHUCTPATHBHYIO;

— rPpa)k1aHCKO-MIPaBOBYIO;
— YIOJIOBHYIO.

7.2. PaGoTHHK, NpeICTaBUBIINI PAGOTOAATEIIIO 10UI0KHDIE JIOKYMEHTBI UJIH 3aBEIOMO
JIOXKHBIE CBEJICHHS O ceOe, HECET NMCUUTUTHHAPHYIO OTBETCTBEHHOCTD BILIOT [0 YBOJIBHEHHS.

8. BAKJIIOYMTEJIbHBIE TTOJIOXKEHN A

8.1. Hactosiee ITonoskenue BCTyNaeT B CHITy ¢ MOMEHTA €T0 yTBEPIKACHHS PYKOBOIUTENEM H
BBOJIUTCS B JIEHCTBHE €0 MPUKA30M.

8.2. [lonoxenue obs3atensHO Juis Beex pabotHukoB MBOY «Uasesckas OOLLy
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